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1. Submit Manuscript 
a. Go to journal.unika.ac.id . 

  
 

b. LŦ ȅƻǳΩǊŜ ŀ New User 

¶ Click Register 

 
¶ Complete your account profile, making sure to fill in all required fields, as marked with an 

asterisk (*) and Affiliation (institution). 
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¶ Fill in the Bio Statement with URL from Scopus Profile, Sinta Profile, Google Scholar Profile, 

and etc. 

 
¶ Make sure you click the necessary details at the bottom according to your proficiency before 

clicking Register. 

 
 

c. If you already have a User Account. 

¶ Click View Journal for Jurnal of Management and Business Environment (JMBE). 

 
¶ And then Login with Username and Password. 
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¶ Click New Submission to start your manuscript submission. 

 
¶ There will be 5 steps that the author must complete to submit manuscript. 

V Step 1. Starting the submission 

ҍ Journal Section : Select the appropriate section for this submission (type of 

manuscript) 

 
ҍ Submission Checklist : Check the column which indicate that the submission is 

ready to be considered by this journal. 

 
ҍ Comments for the Editor : (Optional) Fill in if you want comments to the editor. 

 
ҍ And then click Save and continue. 
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V Step 2. Uploading the Submission 

ҍ Submission File : Upload the manuscript in .doc or .docx format by click Choose 

File, then choose the manuscipt file to be sent and click Upload. Make sure the 

manuscript is successfully uploaded (There will be a description of File Name, 

Original file name, File Size, and Date uploaded).  Maximum File Size manuscript is 

2MB. 

 
ҍ And then click Save and continue. 

V Step 3. 9ƴǘŜǊƛƴƎ ǘƘŜ {ǳōƳƛǎǎƛƻƴΩǎ aŜǘŀŘŀǘŀ 

Fill in the completeness of the manuscript metadata for identification of indexation. 

ҍ Authors : Click Add Author if the author is more than 1 person, All contributing 

authors must be listed, without title. 

 
ҍ Title and Abstract : Fill in according to the manuscript.  

 
ҍ Indexing : Fill in according to the manuscript. 

 
ҍ References : Fill in according to the manuscript (reference) 
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ҍ And then click Save and continue. 

V Step 4. Uploading Supplementary Files 

Upload the suplementary files with .pdf format. 

ҍ Supplementary File Metadata : Just fill in the title. 

 
ҍ Suplementary File : upload the manuscript files with .pdf format. And then click 

Save and continue. 

 
ҍ The manuscript successfully uploaded, and then click Save and continue. 

 
 

 

 

 

 

 

 

 


